Derek Hartlauer

1551 Downington Ave

Salt Lake City, UT 84105

(801) 703-6602

civichb_93@hotmail.com
Sign Specialist: 

Highly motivated, organized, and goal oriented sign professional with over 5 years of sign production and manufacturing experience. Thoroughly exceed all expectations as production and accounting manager. 

Education:

-Graduate, Murray High School, Murray, UT (2004)

-Undergraduate, SLCC, Salt Lake City, UT                             (Jan. 2010 - Present)


-Major, Associate of Applied Science in Accounting.
Employment Record:  

Hart Signs, Ken Jennings, Salt Lake City, UT                        (Jan. 2003 – June 2004) 

-Operated Vinyl Department. Produced banners, decals, some artwork, etc. Used Anagraph and Gerber Composer design programs.

-Helped with installs, painting, and all sign assembly. 

-Organized all sign materials and tools.

-Worked through release program from Murray High School. 

Regent Street Motors, Clark Dobson, Salt Lake City, UT     (June 2004 – Jan. 2006)
-Automotive technician. Tune-ups, brakes, oil changes, tire changes, transmission removal, motor removal, motor accessories changes, and turbo systems.

-Organized tools, parts, and general shop.
Universal Signs, Doug Petersen, Salt Lake City, UT            (Feb. 2006 – Present)
-Production Manager; consist of operation and maintenance of two Multi-cam 3000 series cnc routers. Produce and manufacture all needed signs. ATM, backlit signs, decals, screen printed, digital printed, laminated, or routed signs. Organize, clean and produce a presentable shop. Built material shelves and tool racks for efficiency. Use Enroute 3, Flexi-Sign, Gerber Composer, and Adobe Illustrator CS4.

-Accounting manager; created new work order, purchase order, invoice, billing and payment system.  Completely organized and filed old paid bills, paid invoices, packing/shipping slips, and customer list. Create all invoices and received all payments. Within 3 months of position, handled all but 3 past due accounts with full payment. Use QuickBooks Pro 2003.

-Sales position; managed large accounts such as Sterling ATM and Companion Systems.

-Make sure all jobs get done with quality and ON TIME. Being on time and organized are my biggest goals in any situation. 

